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The Information Resources Management College at National Defense University (NDU iCollege) welcomes your 
interest in graduate study in the Chief Financial Officer (CFO) Leadership Certificate Program.  Before 
completing this application, please consult the Catalog (http://www.ndu.edu/irmc) for a complete description of 
eligibility criteria, basic admission requirements, required fees and course offerings. 
 
Questions: Questions concerning admission should be addressed to the Office of Student Services either by 
telephone (202-685-6300; DSN 325-6300) or by e-mail (iCollegeOSS@ndu.edu). 
 

BASIC ELIGIBILITY CRITERIA 
 

1. U.S. Government 
Affiliation 

Federal civilian government employees, military officers, and non-Federal Government 
employees (such as State and Local government employees), and Private Sector 
employees sponsored by a government agency. (Private Sector employees must 
submit a resume detailing last 5 years of employment history.) 

2. Pay Grade/Rank Federal civilian government employees must be at least GS/GM-14 or equivalent, and 
military officers must hold at least the grade of O-5.  Non-Federal employees must be 
of an equivalent grade.  High performing GS-13s and O-4s will be considered. 

3. Education All students must possess a Bachelor’s Degree from a regionally accredited U.S. 
institution or the equivalent from a foreign institution.  

4. Documented Knowledge 
of Financial Management 

Undergraduate or Graduate degree in finance or business field, CPA, CGFM or CDFM. 

5. Experience Three years of federal financial management experience is required. 

6. Leadership Potential As noted by the student’s supervisor. 

 
Change in Eligibility: The NDU iCollege will periodically review eligibility of active students. If a student’s eligibility changes 
(employer, pay grade, rank, etc.), he or she must notify the Office of Student Services. In cases where course credit is 
earned after eligibility ceases, course credit may be revoked and/or the student may be held liable for tuition owed.  
 
International Students: International students (non-U.S. citizens) must apply through the appropriate Security Assistance 
Training Field Activity (SATFA) country program manager.  
 

APPLICATION INSTRUCTIONS 
 

1. Submit the “Application for Admission” form. 
2. Submit additional information (“Employer Verification and Sponsorship Form” or Resume), as required. 

o The applicant’s Department, Agency, Bureau CFO, or Deputy CFO or other senior official responsible for 
financial management functions must complete and submit the “Employer Verification and Sponsorship 
Form”. 

3. Receive program acceptance notification. Processing Time: Complete applications are reviewed within 10 

business days upon receipt of required documentation.  
 

FEES 
 

There are no fees for DoD employees for NDU iCollege courses or programs. This includes all course offerings and the 
Advanced Management Program, but may not include special offerings such as executive or special seminars.  

 
Note: Military members in the Reserves or National Guard must be in active duty status at the time the course is in session 
and present orders to receive the DoD tuition waiver.  If not presented, the student will be liable for the full tuition owed. 
 
FY10: The intensive course fee for non-DoD Federal, State, and Local government employees is $1,100.  

The intensive course fee for private industry students is $1,995. 
 
The Advanced Management Program (AMP) fee for non-DoD Federal, State, and Local government employees is $10,500. 
The AMP fee for private industry students is $16,500. 
 

Department of Defense policy is to protect the privacy rights of individuals in accordance with the Privacy 
Act (5 United States Code 552a). Disclosure of this information unless otherwise indicated is voluntary. 
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***Items noted with an asterisk are required to complete your application*** 
 

SECTION ONE: Biographical Information 
 

Name (use full legal name): 

*First Name:        Middle:   

*Last Name:        Suffix:   

Preferred First Name (nickname):   *Name Prefix: 

 
Biographical Information: 

Social Security Number:      *Date of Birth:   

Do you require special accommodation?    Yes       No *Gender:     Male       Female 

Country of Birth:     *Country of Citizenship:   

*Race:   American Indian/Alaskan Native   Asian        Black or African American  

 Native Hawaiian/Other Pacific Islander    White           Decline to State 

*Ethnicity:  Hispanic or Latino Non-Hispanic/Non-Latino       Decline to State 
 
Home Contact Information:  

*Address Line 1:  

Address Line 2: 

*City:      *State:      *Postal Code:   

*Telephone:   
 
Email Address: 
*Work:        Home:   
Preferred email:   Work       Home 
 

SECTION TWO: Academic Information 
 

*Highest Educational Level(s) Earned:    
Bachelor’s  Master’s   Doctoral or PhD   Other:  

       
*List the following information for each college or university attended: 
(Enrollment level: Undergraduate = UG Graduate = GR)   (Dates: Use From (mo/yr) / To (mo/yr)) 
    

Complete 

Name of School: 

Location:  

(City/State) 

Date of Attendance:  Title of 
Degree 
Earned or 
Expected: 

Date Earned 
or Expected: 

                    /   

                    /   

                    /   

                    /   

 

*UG Major(s):       *GR Major(s):  
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SECTION THREE:  Employment 

 

Employment Category (check all that apply): 
   Military     State/Local Government 
   Federal Government Civilian   Private Sector (including industry/contractors working  
   Reserve or National Guard     for a government agency)   

 
1. Primary Work Information (e.g. full-time employer):   

*Employer Name (Department/Agency):   

*Job Title:        *Start Date (mm/dd/yy):   

*Supervisor Name:  

*Supervisor Telephone:      *Supv email:  
 
Work Contact Information: 
*Address Line 1:  

Address Line 2:  

*City:          *State:      *Postal Code:   

*Telephone:       Ext:  

DSN:       Ext:   Fax: 
 
2. Reserve/National Guard or Other Work Information:   

*Employer Name (Department/Agency):   

*Job Title:        *Start Date (mm/dd/yy):   

*Supervisor Name:  

*Supervisor Telephone:      *Supv email:  
 
Reserve/National Guard or Other Work Contact Information: 
*Address Line 1:  

Address Line 2:  

*City:          *State:      *Postal Code:   

*Telephone:       Ext:  

DSN:       Ext:   Fax: 
 

Federal Government Civilian Only 

 

*Civilian Pay Grade:    Job Series Code:  

 

Military, Reserves, National Guard Only 

* Current Status:       Active Duty       National Guard      Reserves 

*Service Branch:  

*Rank:     Date of Rank (mm/dd/yy):   

Use Rank as Preferred Correspondence Title?     Yes        No 
 

State/Local Government Only 

 
*State/Local Grade Level:   
 

Private Sector Applicants Only 
Note: Private sector applicants (industry/contractors) must be sponsored by a government agency and must submit a 
resume detailing last 5 years of employment history. 

 
*Sponsoring Department/Agency:  

*Agency Description:       *Contract Number:   
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*Sponsor’s Name/Title:   

*Sponsor’s Telephone     Ext:   

*Sponsor’s Email Address:  
 
 

SECTION FOUR: Certification 

 
I certify that I have read this application and instructions and that, to the best of my knowledge, the information 
given is correct and complete. I understand that if it is found to be otherwise, my application is invalid, or in the 
event that I am enrolled, I will be subject to dismissal from the NDU iCollege.  
 
I agree to notify the NDU iCollege Office of Student Services of any changes to the above information including, 
but not limited to biographical and employment information. 
 
Signature:       Date (mm/dd/yy):   
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